
2015 IRS W-2 forms and ACA (1095) forms are available via Direct Access Self Service. Follow these 
steps to view and print your W-2 form or ACA (1095) form: 
 

1. Log into DA at https://portal.direct-acess.us 
 

2. Click the View/Print My Year End Forms link in the Self-Service pagelet on the home page. 

 
3. The Tax Document Consent Form page will open. This page offers you the opportunity to consent 

to accessing your 2016 tax forms online (2015 forms will be mailed). If you consent to accessing 
the forms online, we won’t mail them next year. This will reduce or printing and mailing costs and 
help to keep your personal information safe. Follow the directions on the screen to update your 
consents status. 

 

https://portal.direct-acess.us/


 
 

4. Verify your identity by entering your password and clicking the continue button. 

 
 

5. You’ll be returned to the consent form. Access the form(s) by clicking the View/Print links. 

 
 

6. The View/Print links will take you to a list of W-2 or ACA forms that are available: 
  

 



 
 

7. Click the button in the “View Tax Form” (for W-2s) or “View Affordable Care Act Forms” (for 
1095s) to open the form. 

 
8. The form will open in a new window or tab. Print and save a copy of the form to your user 

directory. Close the tab/window when done. 

 
 


